
Executive Office of Economic Development
Business Development Division

American Rescue Plan Act (ARPA) Application 
Unique Entity ID (UEI)

Step 1: Receive UEI

Step 1: Visit Sam.gov and click ‘Sign In’. If you do not already have an account with Sam.gov, you will need to 
‘Create an Account’. 

Click Here to create your account with Sam.gov

*If you want to apply directly for federal assistance, you will need to register. 
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Click Here: To watch a video from Sam.gov on how to get 
a Unique Entity ID or continue with slide presentation.

https://sam.gov/content/home
https://www.youtube.com/watch?v=0uv1YNAsINk
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Step 2: Receive UEI

Step 2: After you have created an account and signed in, you will be brought to the Sam.gov homepage. 

Click ‘Get Started’
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Step 2 (Continued): After you have clicked ‘Get Started’, you will be brought to the Entity Registration page. 

After you have reviewed the Four Steps, 
click ‘Get Started’ to receive an Unique 
Entity ID (UEI). 

Tip: Review the Four Steps in the blue box 
on the left ‘Before You Get Started’
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Step 3: Receive UEI

Select ‘Register for Financial Assistance 
Awards Only’ and click Next. 
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1) Select ‘No’ and click Next 2) Click Next 3) Click Next
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After you have entered your Entity 
Information, click Next. 

Tip: Entity’s legal business name is the name registered with 
the Secretary of the Commonwealth or the name/address 
used on legal documents, tax returns, or banking 
documents.

Tip: If Sole Proprietor, Legal Business 
Name is your name. Enter your Business 
Name in ‘Doing Business As’ (Line 2). 
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https://corp.sec.state.ma.us/CorpWeb/CorpSearch/CorpSearch.aspx
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For new registrations, click ‘I don’t recognize my 
entity in this list’. 

Tip: If you were previously registered in 
Sam.gov, you may recognize your entity in 
the list. 

Tip: If this is your first time registering on Sam.Gov and your 
entity is not shown after the Search - you will need to provide 
information on the next screen for the Federal Service Desk to 
add your entity to the database. 
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Enter your Start Year and State of 
Incorporation. Click Next. 

Review information you have entered and 
click Next. 8
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Commonly Used Documents for Entity Validation
• Articles of Incorporation/Organization/Formation*
• Certificate of Formation/Organization*
• Department of Treasury IRS letter assigning your EIN
• Department of Treasury IRS Tax Exemption Status Letter (must be 5 years old or 

less)
• Secretary of State Certificate of Filing*

For Sole Proprietors or Individuals Doing Business as
• Business Certificate or DBA Documents (stamped by City Clerk’s Office)
• Department of Treasury IRS letter assigning your EIN
• Driver’s License (only if Name and Address are exactly the same as entered in 

Entity Information Screen – Slide #6).  

You will need to provide Sam.Gov with documentation that states all of the following -
Business Name, Address, Start Year, and State of Incorporation (click here for 
full list of supported documents).
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Tip: Documents marked with * can be found with the Secretary of 
the Commonwealth of Massachusetts. 

https://docdro.id/HIvJUVt
https://corp.sec.state.ma.us/CorpWeb/CorpSearch/CorpSearch.aspx
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Step 3: Receive UEI (Continued)
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What happens after creating validation incident?
• After submitting validation incident in Sam.gov, you will be receive a FSD incident number (THIS IS NOT YOUR UEI) and 

you will be redirected to your account’s Workspace (Workspace page can be found in top right corner next to Sign In/Sign 
Out).

• Only submit one validation incident per entity. 

• It will take an estimated 3-5 business days for your incident to be resolved (pay attention to any future emails you may 
receive from Sam.gov after creating incident). 

• After you have received a confirmation email from Sam.gov that they have created a new record for your entity – follow steps 
below 

1. Log in to SAM.gov and go to your Workspace to continue with your registration.

2. Enter your entity information (repeat steps from Slide 2-6 of this document). 

3. Once you locate your entity and select that match in SAM.gov, you will be given your Unique Entity ID.

To Contact the Federal Service Desk for assistance with a ticket (Monday – Friday 8am-8pm): 866-606-8220 
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