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CITY OF WORCESTER, MA 

DESIGNER SELECTION BOARD 
455 MAIN STREET 

CITY HALL – ROOM 201 
WORCESTER, MA 01608 

 
Date: September 1, 2022 
 
To:   All Prospective Proposers 
 
Re:  Request for Qualifications (DSB-1-W3) for OPM Services – South Division  

Firehouse & Emergency Communications Facility 
 
 
 
 
Instructions to all firms interested in submitting a proposal for the above referenced 
services are as follows: 
 

1. Proposals will be received until 10:00 AM, local time on September 23, 2022                                 
at the City of Worcester Purchasing Division, Room 201, City Hall, 455 Main Street, 
Worcester, MA. Late submissions will not be accepted. 

 
2. All submissions must comply with the requirements set forth by the Commonwealth of 

Massachusetts Executive Office for Administration and Finance through the Designer 
Selection Board (see attached application). 

 
3. The fee schedule for services will be negotiated with the City of Worcester Designer 

Selection Board and/or Department involved in the project.  A not to exceed fee amount 
of $ 250,000.00 has been established.  

 
4. Proposals are to be submitted in ten (10) copies to the above address. Please include a 

PDF version on USB drive. 
 

5. Questions pertaining to this solicitation must be directed in writing to the 
undersigned by no later than five business days before reply date. E-mail 
gagliastroc@worcesterma.gov Any attempts to seek answers in any other manner 
may result in proposal rejection. 

 
 
By:  Christopher J. Gagliastro 
       Christopher J. Gagliastro, MCPPO - Purchasing Director 
       Chairperson, Designer Selection Board 

mailto:purchasing@worcesterma.gov
mailto:gagliastroc@worcesterma.gov


1 
 

REQUEST FOR QUALIFICATIONS - OWNER’S PROJECT 
MANAGEMENT SERVICES  
City of Worcester 
Public Safety Facility: South Division Firehouse and Emergency 
Communications Center 
 

1. Introduction 
 

The City of Worcester (“Owner” or “City”) is seeking the services of a qualified, MCPPO 
certified, Owner’s Project Manager (OPM) through a qualifications based process, as defined in 
Massachusetts General Laws Chapter 149, Section 44A½ and as further defined by the provisions 
of this RFQ: to provide Project Management Services for the design and construction of a new 
South Division Firehouse and Emergency Communications Facility (“Project”).  

 
The City is seeking Phase I, OPM services for the following Tasks:   
Task I: Designer Selection 
Task II: Programming & Feasibility Study, Site Evaluation, Total Project Cost Estimate 
Task III:  Request for Qualifications for a Construction Manager at Risk (CM@Risk) 
Task IV: Schematic Design  

 
Additional OPM services may be requested by the City for subsequent design and construction 
phases of a Ch. 149A project.  
  

The existing City of Worcester, South Division Firehouse is proposed to be replaced, and 
relocated from 180 Southbridge Street to 25 Madison Street. This facility will also accommodate 
an Emergency Communications Center, providing full redundancy for the existing Regional 
Emergency Communications Center (RECC) at 2 Coppage Drive, serving both the Town of 
Leicester and the City of Worcester. Secondary Power for the entire facility must be provided; see 
attached Exhibit A with maps of both Site 1: Existing and Site 2: Proposed. Preliminary site 
assessments (borings and test pits), as well as surveys of both the existing and new properties were 
recently conducted by the Department of Public Facilities (DPF). 

 
Additionally, a temporary apparatus bay or modifications to the existing firehouse to 

accommodate one new ladder truck for use only during design and construction of the new facility 
must be included in this scope of work.  

 
The City maintains a whole building approach to achieve high performance building, 

recognizing a high performance building is not only low carbon and energy efficient, but includes 
other factors such as a comfortable and safe indoor environment, is resilient, accessible, easily 
maintained and responds to the larger community it serves. These requirements will be central to 
the development of this project.  

 
Specifically, the DPF is tasked with advancing the City’s broader goals for: 
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1. By 2030: Use 100% renewable energy for municipal facilities. Power City facilities and 
operations 100% by renewable energy by 2030 through onsite and off-site renewable energy 
including solar and wind. As such, new buildings and major alterations strategies include, but 
are not limited to: electrification of HVAC through GSHP, or ASHP with redundancy, or other 
means; reduce air infiltration through design, construction quality control, and segmented air 
infiltration testing of envelop systems during construction; provide smart building HVAC 
solutions including on demand ventilation, energy recovery ventilation, building maintenance 
system controls and alarms, and commissioning; reduction in energy consumption through plug 
load management, automated lighting controls, increase thermal insulation, triple paned 
fenestration, robust weather stripping, and minimizing glazed areas to 30% of building surface; 
integrate electric vehicle charging stations.  

2. Achieve Net Zero Emissions from new and major building alterations to Municipal Buildings.  
3. Universal Accessible Design: Achieve universal design for better access to City services and 

programs for all. 
4. Resilience: Enhance City facilities’ resilience to heat and flooding as a result of climate 

change. 
5. Align with City goals for improved tree canopy and streetscapes for pedestrian and bike safety 

and access.  
6. Support the City Master Plan 

 
The GHG emissions, NZ Emissions, and Renewable Energy requirements of the City 

encourage the development of onsite solar photovoltaic (PV) arrays.  
 

2. Background 
 

The Worcester Fire Department has ten (10) firehouses strategically placed throughout the city to 
serve a growing population of over 200,000 people.  The South Division Station serves a response 
area of residential, commercial and industrial occupancies in the downtown and Main South 
sections of the city.  The station currently houses eight (8) department vehicles including four (4) 
front line apparatus, four (4) support vehicles and houses fourteen (14) firefighters per shift. The 
existing facility was constructed in 1959 and has been stretched beyond its means to accommodate 
the growth in the response area it serves.  The systems and finishes are well beyond their useful life, 
and do not fully support modern facility standards including separation of program spaces in support 
of healthy indoor air quality, gender equality, training and security. 
 

The Worcester Fire Department will be developing a Capital Improvement Plan simultaneous to 
this project in response to and developed out of a recent assessment of the department. 
Consideration shall be given to this assessment as the design for this new firehouse is developed.  

 
Located at 2 Coppage Drive, the Regional Emergency Communications Center houses a regional 

911 Emergency Call Center that will require full redundancy and secondary power at this facility. 
Programming with stakeholders for this approximately 4,000 sq. ft. space will be required for a 
24/7/365 18 seat call center, 75 square feet of secure storage, 8 person conference room, and 3 
private offices.  

 
3. Project Description, Objectives and Scope of Services 
The selected OPM shall coordinate all aspects of the outlined tasks. Upon completion of these 
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tasks, additional scope may be added with subsequent OPM responsibility for the construction of 
this proposed facility estimated at $35M including a temporary apparatus bay at the existing 
facility. 
In addition to project administration, including overseeing the project budget and schedule, the 
OPM will be required to perform the following in coordination with the Owner: 
 

1. Participate in Designer and CM selection  
a. assistance with the Designer Selection process in accordance with Ch. 7C 

requirements 
b. selection, negotiation with and oversight of a designer and a Construction Manager 

at Risk for the project evaluation of the programmed scope of the work and 
alignment of proposed solutions 

c. prequalification pursuant to section 44D ½ or 44D ¾ as applicable of Ch. 149A 
Construction Manager at Risk, or Ch. 149 General Contractor and Subcontractor  

2. Insuring the preparation of time schedules, which shall serve as control standards for 
monitoring performance of the building project development, evaluation and oversite of 
project schedule  

3. Participate in Value Engineering exercises throughout the Feasibility Study and Design 
process and provide a reconciliation and evaluation of the budget based on the Designer’s 
and CM’s estimates. 

4. Ensure that the CM provides ongoing cost estimates at appropriate points based on 
agreement of the budget established at previously established benchmarks 

5. Continually track estimates of construction, soft costs, direct purchase items, utility 
charges, and other FF&E required  

6. Participate in design reviews and coordinate meetings with appropriate government 
agencies 

7. Oversee value engineering studies and work with CM to develop alternative solutions for 
scheduling and budgeting purposes 

8. Review the life cycle cost of facility operations as it relates to future operational budgets 
including a reduction in daily operating costs through low maintenance, durable finishes, 
materials, and construction details; optimal energy efficiency of mechanical, electrical, and 
plumbing fixtures and equipment; cost/benefit and environmental impact analysis of an all-
electric net zero/net positive building. 

9. Oversee weekly meetings with the Designer, Owner, and CM (when contracted) and 
produce minutes of these meetings  

10. assist in project evaluation including, but not limited to written evaluation of the 
performance of the design professional, contractors, and subcontractors. 

11. Provide monthly executive summary to DPF of status of project including progress, 
schedule and budget updates, as well as critical path items.  
 

Future Responsibilities:  
1. Provide construction oversight  
2. Provide independent review of critical shop drawings and details as may be required by the 

Owner 
3. Work with the Owner to maintain a Proposed Change Order log to include both work 

within the CM contract and the supporting elements of the project 
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4. Evaluate claims, change orders, and pay applications on behalf of the owner 
5. Assist the owner in pre-qualifications and procurement of trade contractors (when 

soliciting) 
6. Oversee commissioning and resolution of punch-list items 
7. Track and coordinate material lead times with the CM  
8. Coordinate meetings with appropriate government agencies.  
9. Provide independent review of critical shop drawings and details as may be required by the 

Owner 
10. Project closeout 

 
Task 1: Designer Selection 
 
The OPM shall be LEED AP BD+C Certified and shall coordinate and manage documentation and 
certification of LEED Gold (minimum) with support from the Designer, CM@Risk, Owner, and 
other project team members.  
 
Task 1 Deliverables:  

1. Draft a Request for Qualifications for a Designer  
The OPM shall draft the Request for Qualifications for a Designer specializing in Firehouse 
and Emergency Communications (911) Facilities, and experienced in high performing net 
zero/positive projects, sustainable design, and LEED/WELL, as well as familiarity/working 
knowledge of Passive House, or other sustainable design certifications.  
 
Designer Selection RFQ requirements including, but not limited to:  
• Feasibility Study including programming, Site Evaluation including Traffic Study, 

Schematic Design and Project Estimate.  
• Energy and air infiltration performance design standards, developed with the Owner  
• LEED Gold and net zero energy requirements.  
• Establish design standards manual for use in future firehouse alterations including the 

use of durable, low maintenance finishes, energy efficiency and electrification 
strategies, preventive maintenance program, and operating cost assessment including 
anticipated utility costs for this facility.  

• Design for program compartmentalization for living, circulation, and fleet  
 
2. Participation in the selection process in consultation with the City’s Designer Selection 

Board for a well-qualified designer meeting all Owner requirements 
3. Verifying a minimum of three references for the recommended Designer.  
4. Participation in fee negotiation with Designer 

 
Task 2A: Feasibility Design Study and Site Evaluation  

The OPM shall participate in all aspects of the Feasibility Study and Site Evaluation which 
includes, but is not limited to initial programming with the Designer, Fire Department, Emergency 
Communications, Department of Public Facilities, Fire Prevention, the Department of Public 
Works & Parks, Inspectional Services, Economic Development, and other City Departments or 
private entities as required and shall include a cost estimate.  

A sustainability and net zero charrette including all stakeholders will be required to establish 
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project energy and sustainability goals in coordination with the Green Worcester Plan.  
The site evaluation is a critical component of the feasibility study for this project and shall 

include options for integration to and consideration of the neighborhood and abutting properties 
including buildings, vehicle, pedestrian and bike access to adjacent streets and sidewalks and 
include a traffic study. It is the City’s intention to develop safe, accessible and multiuse streets and 
sidewalks that connect to nearby developments including Polar Park, Main Street, and adjacent 
business and neighborhoods, and to encourage public transportation, pedestrian and bicycle use, as 
well as landscaping, street lighting, public trash and recycling, and street tree integration. A holistic 
evaluation and consideration of the building, site and neighborhood are an essential part of this 
project.  

 
Coordination with Local Utilities and the Department of Public Works and Parks, and 

Department of Transportation regarding pedestrian, bicycle, and vehicle safety, as well as 
sidewalk, street, storm water, sewer, benches, trash and recycling, firefighting/hydrant locations, 
trees and traffic standards will be required. Resiliency design considerations and strategies based 
on flood map information and site evaluation with consideration to climate change will be 
required.  

 
Site surveys and soil borings of both 180 Southbridge Street and 25 Madison Street will be 

provided by Owner. The Owner has contracted the services of a Civil Engineer and Licensed Site 
Professional for select borings and surveys of both the existing and new sites.  

 
 Evening meetings with the community will be required during this process. The OPM and 
Designer shall include a minimum of three (3) Community Design Review meetings.  
 

During the Feasibility Study, and in coordination with the Owner and Designer, draft a Request 
for Qualifications for a Construction Manager at Risk to align contract execution at or near 
commencement of Schematic Design.  
 

Task 2B: Temporary Apparatus Bay 
The OPM shall manage the Designer through the development of and cost estimate of one of 

two options (see below) for accommodation for one new ladder truck at the existing firehouse at 
180 Southbridge Street during design and construction of a new facility.  

• Option 1 would entail siting the temporary apparatus bay in the rear parking lot of the 
existing South Division Firehouse at 180 Southbridge Street; see attached plan. This 
temporary apparatus bay would be required to provide electrical service, heat, lighting, 
oil/water separator, security, automatic overhead door, mitigate water infiltration at 
grade and provide a covered, secure connection to the firehouse. Decommissioning and 
demolition of this temporary apparatus bay would be included in this scope of work. 

• Option 2 would require an overhead door in the existing facility to be heightened, door 
access controls rewired & programmed, a cabinet unit heater demolished on the second 
floor above the door, and the rear lot to be restriped with new access signage.  

Task 2A & 2B Deliverables: 
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1. Participate in the Net Zero/Sustainability Charrette with all stakeholders 
2. Participate in a minimum of two (2) Community Design Review Meetings. 
3. Oversee and edit the DRAFT Feasibility Study and Site Evaluation Report with a cost estimate 

including both a new facility and the temporary apparatus bay, as submitted by the Designer.  
4. Provide recommendations report to Owner based on Designer findings.  

 
Task 3:   Programming and Request for Qualifications for a CM@Risk 

Project Scope will be developed based on Programming and findings from the Feasibility 
Study for further development in Schematic Design. The OPM shall provide design review and 
recommendations based on a detailed and well-documented programming process. 

 
In accordance with the project schedule and determined milestones for approval by the City, 

finalize the Request for Qualifications for a Construction Manager at Risk, aligning contract 
execution at commencement of Schematic Design.  

 

Task 3 Deliverables:  
1. Participate in select programming meetings, a minimum of four (4) with the Owner, Designer 

and City or private entities. Programming with both the Fire Department, and Emergency 
Communications will be required. 

2. Evaluate the Designer’s program and provide recommendations report to Owner based on 
Programming documents.  

 
Task 4: Schematic Design 
 

Schematic Design is an iterative process that will require a series of meetings culminating in 
three (3) options for a new Firehouse and Emergency Communications facility, and schematic 
design to house the new ladder apparatus at the existing facility; these two design paths are 
exclusive of one another.  A 30% estimate shall be provided by the Designer and CM@Risk with 
written evaluation provided to the Owner. 
 

Task 4 Deliverables:  
 

1. Participate and provide recommendations during the Schematic Design process with 
consideration to all stakeholders.  

2. Participate in a minimum of two (2) Community Design Review Meetings. 
3. Provide recommendations on the Schematic Design package including a reconciled cost 

estimate provided by the Designer and CM@Risk.  

4. Minimum Requirements and Evaluation Criteria 
 

Minimum Requirements: 
 

In order to be eligible for selection, each Respondent must certify in its cover letter that it meets the 
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following minimum requirements. Any Response that fails to include such certification in its 
response, demonstrating that these criteria have been met, may be rejected without further 
consideration. 

 
Each Respondent must designate an individual who will serve as the Project Director. 

 

• The Project Director shall be a person (i) who is registered as an architect or professional 
engineer and who has demonstrated at least five (5) years’ experience in the supervision of 
design and construction of public buildings, OR (ii) who has at least seven (7) years of 
relevant experience in the construction and supervision of construction of buildings of a 
similar nature, and project size, and duration. 

• Demonstrated experience managing projects specializing in public safety 
• The respondent must hold a Massachusetts Certified Public Purchasing Official 

designation (MCPPO Certified) 
• The respondent must have demonstrated experience in managing fast track or accelerated 

construction in projects of similar size and scope. 
• The respondent must have demonstrated ability to manage projects constructed under the 

Massachusetts General Laws Chapter 149 and 149A. 
• The respondent must have experience serving as an Owners Project Manager for municipal 

government agencies and/or public bodies and be familiar with the procedures and 
processes that accompany any public project. 

 
Evaluation Criteria: 

 
  The Owner will evaluate Responses based on criteria that shall include, but not be limited to, the 
following: 

 

1. Project experience of the Respondent for publicly funded firehouse and emergency 
communication facilities: 

a. Documented responsibilities on previous, related projects, including projects managed, 
project dollar value, and schedule. 

b. Satisfactory working relationship with architects/engineers and construction managers, 
and public bodies. 

2. Working knowledge of the Massachusetts State Building Code, regulations related to the 
Massachusetts Architectural Access Board, and other pertinent requirements related to 
successful completion of the project. 

3. Working knowledge of the Commonwealth construction procurement laws, regulations, policies 
and procedures, as amended by the 2004 Construction Reform laws Chapter 149A. 

4. Management approach: Describe project staffing for the project and how the Respondent would 
put together an effective alliance; proposed project management systems; effective information 
management; and examples of problem solving approaches to resolving issues that impact time 
and cost. 

5. Key personnel: Provide an organizational chart and resumes for key individuals and describe 
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how key personnel will work with other members of the Project Delivery Team. Describe the 
role and time commitment, experience and references for key personnel including relevant 
experience in the supervision of construction of projects that have been successfully completed 
or in process that are similar in type, size, dollar value and complexity to the project being 
considered. 

6. Thorough knowledge and demonstrated experience with life cycle assessment and cost analysis, 
cost estimating, value engineering, and environmental impact analysis with actual examples of 
recommendations and associated benefits to owners. 

 
The Owner reserves the right to consider any other relevant criteria that it may deem 

appropriate, within its sole discretion and may or may not, within its sole discretion, seek additional 
information from Respondents. The City may act as its own reference. 
 

This Request for Qualifications, any addenda issued by the Owner, and the selected 
Respondent’s response, will become part of the executed contract. The key personnel that the 
Respondent identifies in its response must be contractually committed for the Project. No substitution 
or replacement of key personnel or change in the Sub-consultants identified in the response shall take 
place without the prior written approval of the Owner. 
 

The selected Respondent(s) will be required to execute a Contract for Owner’s Project 
Management Services in a form similar to the attachment in Exhibit B. and incorporated by reference 
herein. Prior to execution of the Contract for Project Management Services with the Owner, the 
selected Respondent will be required to submit to the Owner a certificate of insurance that meets the 
requirements set forth in the Contract for Project Management Services. Prior to execution of the 
Contract for Owner’s Project Management Services, the fee for services shall be negotiated between 
the Owner and the selected Respondent to the satisfaction of the Owner. A not to exceed fee amount of 
$ 250,000.00 has been established.  
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Commonwealth of Massachusetts 
 
Standard Designer Application 
Form for  Municipalities and Public 
Agencies not within DSB 
Jurisdiction (Updated July 2016) 

1. Project Name/Location For Which Firm Is Filing: 2. Project # 
       

This space for use by Awarding Authority only. 
 
 
 
 
 

3a. Firm (Or Joint-Venture) - Name and Address Of Primary Office To Perform The Work:  3. Name Of Proposed Project Manager: 
  For Study:   (if applicable) 

For Design: (if applicable) 

3b. 
 
 
 
 

Date Present and Predecessor Firms Were Established: 
 
 
 
 

 

3f. Name and Address Of Other Participating Offices Of The Prime Applicant, If Different From 
Item 3a Above: 

3c. 
 
 

Federal ID #: 
 
 

 
3g. Name and Address Of Parent Company, If Any: 

3d. Name and Title Of Principal-In-Charge Of The Project (MA Registration Required):   
   

3. Check Below If Your Firm Is Either: 
(1) SDO Certified Minority Business Enterprise (MBE)  

 Email Address:  (2) SDO Certified Woman Business Enterprise (WBE)  

 Telephone No: 
  Fax No.: 

  
(3) SDO Certified Minority Woman Business Enterprise (M/WBE)  
(4) SDO Certified Service Disabled Veteran Owned Business Enterprise (SDVOBE)  
(5) SDO Certified Veteran Owned Business Enterprise (VBE)  

4. Personnel From Prime Firm Included In Question #3a Above By Discipline (List Each Person Only Once, By Primary Function -- Average Number Employed Throughout The Preceding 6 
Month Period.  Indicate Both The Total Number In Each Discipline And, Within Brackets, The Total Number Holding Massachusetts Registrations): 
 

Admin. Personnel   (  ) Ecologists   (  ) Licensed Site Profs.   (  ) Other   (  ) 

Architects   (  ) Electrical Engrs.   (  ) Mechanical Engrs.   (  )    (  ) 
Acoustical Engrs.   (  ) Environmental 

  
  

  (  ) Planners: Urban./Reg.   (  )    (  ) 
Civil Engrs.   (  ) Fire Protection 

  
  (  ) Specification Writers   (  )    (  ) 

Code Specialists   (  ) Geotech. Engrs.   (  ) Structural Engrs.   (  )    (  ) 
Construction Inspectors   (  ) Industrial 

 
  (  ) Surveyors   (  )    (  ) 

Cost Estimators   (  ) Interior Designers   (  )    (  )    (  ) 
Drafters   (  ) Landscape 

 
  (  )    (  ) Total 

 
  (  ) 

                      
  
5. Has this Joint-Venture previously worked together?  Yes   No  
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6. List ONLY Those Prime And Sub-Consultant Personnel Specifically Requested In The Advertisement. This Information Should Be Presented Below In The Form Of An Organizational Chart.  

Include Name Of Firm And Name Of The One Person In Charge Of The Discipline, With Mass. Registration Number, As Well As MBE/WBE Status, If Applicable:  
 
 
 
 

CITY / TOWN / AGENCY 

Prime Consultant 
Principal-In-Charge 

 

Discipline 
(from advertisement) 

 
Name Of Firm 

Person In Charge Of Discipline 
Mass. Registr. # 

MBE/WBE Certified (If 
Applicable) 

Discipline 
(from advertisement) 

 
Name Of Firm 

Person In Charge Of Discipline 
Mass. Registr. # 

MBE/WBE Certified (If 
Applicable) 

Discipline 
(from advertisement) 

 
Name Of Firm 

Person In Charge Of Discipline 
Mass. Registr. # 

MBE/WBE Certified (If 
Applicable) 

Discipline 
(from advertisement) 

 
Name Of Firm 

Person In Charge Of Discipline 
Mass. Registr. # 

MBE/WBE Certified (If 
Applicable) 

Project Manager for Study 
 

Project Manager for Design 
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7. Brief Resume of ONLY those Prime Applicant and Sub-Consultant personnel requested in the Advertisement.  Include Resumes of Project Managers.  Resumes should be consistent with the 

persons listed on the Organizational Chart in Question # 6.  Additional sheets should be provided only as required for the number of Key Personnel requested in the Advertisement and they must be 
in the format provided.  By including a Firm as a Sub-Consultant, the Prime Applicant certifies that the listed Firm has agreed to work on this Project, should the team be selected. 

a. Name and Title Within Firm: a. Name and Title Within Firm: 
    
b. Project Assignment: b. Project Assignment: 
  

 
  

 
c. Name and Address Of Office In Which Individual Identified In 7a Resides: c. Name and Address Of Office In Which Individual Identified In 7a Resides: 
  MBE    MBE  
 WBE   

 
 

WBE  
SDVOBE  SDVOBE  
VBE  VBE  

            
d. Years Experience:  With This Firm:  With Other Firms:   d. Years Experience:  With This Firm:  With Other Firms:   
            
e. Education:  Degree(s) /Year/Specialization e. Education:  Degree(s) /Year/Specialization 
  

 
  

 
f. Active Registration:  Year First Registered/Discipline/Mass Registration Number f. Active Registration:  Year First Registered/Discipline/Mass Registration Number 
  

 
 

  
 
 

g. Current Work Assignments and Availability For This Project:  
 
 
 
 
 
 
 

g. Current Work Assignments and Availability For This Project: 
 
 
 
 
 
 

h. Other Experience and Qualifications Relevant To The Proposed Project: (Identify Firm By 
Which Employed, If Not Current Firm): 
 
 

h. Other Experience and Qualifications Relevant To The Proposed Project: (Identify Firm By 
Which Employed, If Not Current Firm): 
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8a. Current and Relevant Work By Prime Applicant Or Joint-Venture Members. Include ONLY Work Which Best Illustrates Current Qualifications In The Areas Listed In The Advertisement (List Up To 
But Not More Than 5 Projects). 

a. Project Name And Location 
Principal-In-Charge 

b. Brief Description Of Project And 
Services (Include Reference To 
Relevant Experience) 

C. Client’s Name, Address And Phone 
Number (Include Name Of Contact Person) 

d. Completion 
Date (Actual 
Or Estimated) 

e. Project Cost (In Thousands) 
Construction 
Costs (Actual, Or 
Estimated If Not 
Completed) 

Fee for Work for 
Which Firm Was 
Responsible 

(1)  
 
 
 
 
 
 
 

   

  

(2)  
 
 
 
 
 
 
 

   

  

(3)  
 
 
 
 
 
 
 

   

  

(4)  
 
 
 
 
 
 

   

  

(5)  
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8b. List Current and Relevant Work By Sub-Consultants Which Best Illustrates Current Qualifications In The Areas Listed In The Advertisement (Up To But Not More Than 5 Projects For Each Sub-
Consultant).  Use Additional Sheets Only As Required For The Number Of Sub-Consultants Requested In The Advertisement. 

Sub-Consultant Name:  
a. Project Name and Location 

Principal-In-Charge 
b. Brief Description Of Project and 

Services (Include Reference To 
Relevant Experience 

c.  Client’s Name, Address And Phone 
Number. Include Name Of Contact Person 

d. Completion 
Date (Actual 
Or Estimated) 

e. Project Cost (In Thousands) 
Construction 
Costs (Actual, Or 
Estimated If Not 
Completed) 

Fee For Work For 
Which  Firm Was/Is 
Responsible 

(1)  
 
 
 
 
 
 
 

  

   

(2)  
 
 
 
 
 
 
 

  

   

(3)  
 
 
 
 
 
 
 

  

   

(4)  
 
 
 
 
 
 

  

   

(5)  
 
 
 
 
 
 

  

   



Updated July 2016  Municipalities & Other Public Agencies Form   Page 6 

 
9. List All Projects Within The Past 5 Years For Which Prime Applicant Has Performed, Or Has Entered Into A Contract To Perform, Any Design Services For All Public Agencies Within The  

Commonwealth.   
      

 
 
# of Total Projects: 
 

 
# of Active Projects: Total Construction Cost (In Thousands)  

of Active Projects (excluding studies): 

Role 
P, C, JV  

* 

Phases 
St., Sch., D.D.,  
C.D.,A.C.* 

Project Name, Location and Principal-In-Charge Awarding Authority (Include Contact Name and 
Phone Number) 

Construction Costs  
(In Thousands) 
(Actual, Or 
Estimated If Not 

 

Completion Date 
(Actual or Estimated) 
(R)Renovation or (N)New  

  
1.  

 
 

 

 
 

  
2.  

 
 

 
  

  
3.  

 
 

 
  

  
4.  

 
 

 
  

  
5.  

 
 

 
  

  
6.  

 
 

 
  

  
7.  

 
 

 
  

  
8.  

 
 

 
  

  
9.  

 
 

 
  

  
10.  

 
 

 
  

  
11.  

 
 

 
  

  
12.  

 
 

 
  

* P = Principal;  C = Consultant;  JV = Joint Venture;  St. = Study;  Sch. = Schematic;  D.D. = Design Development;  C.D. = Construction Documents;  A.C. = Administration of Contract 
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10.  Use This Space To Provide Any Additional Information Or Description Of Resources Supporting The Qualifications Of Your Firm And That Of Your Sub-Consultants For The Proposed Project.  
If Needed, Up To Three, Double-Sided 8 ½” X 11” Supplementary Sheets Will Be Accepted.  APPLICANTS ARE ENCOURAGED TO RESPOND SPECIFICALLY IN THIS SECTION TO THE 
AREAS OF EXPERIENCE REQUESTED IN THE ADVERTISEMENT. 
 
 

Be Specific – No Boiler Plate 

11. Professional Liability Insurance:  
 
Name of Company                                           Aggregate Amount                                                Policy Number                                                           Expiration Date 

12. Have monies been paid by you, or on your behalf, as a result of Professional Liability Claims (in any jurisdiction) occurring within the last 5 years and in excess of $50,000 per incident?  Answer 
YES or NO.  If YES, please include the name(s) of the Project(s) and Client(s), and an explanation (attach separate sheet if necessary).   

 
    

    

13. Name Of Sole Proprietor Or Names Of All Firm Partners and Officers: 

 
Name                                    Title                             MA Reg #                        Status/Discipline      Name                                      Title                           MA Reg #                         Status/Discipline  
 a.                                                                                                                                                      d. 
 b.                                                                                                                                                      e. 
 c.                                                                                                                                                      f. 

14. 
 
 
 
 

If Corporation, Provide Names Of All Members Of The Board Of Directors: 
Name                                    Title                             MA Reg #                        Status/Discipline      Name                                      Title                           MA Reg #                         Status/Discipline  
a.                                                                                                                                                       d. 
b.                                                                                                                                                       e. 
c.                                                                                                                                                       f. 

15. Names Of All Owners (Stocks Or Other Ownership):       
 Name And Title                     % Ownership               MA. Reg.#                      Status/Discipline       Name And Title                       % Ownership            MA. Reg.#                        Status/Discipline 

 
 a.                                                                                                                                                      d. 
b.                                                                                                                                                      e. 
c.                                                                                                                                                  f.                                                                                                                                                              

  

16. 
 
 

I hereby certify that the undersigned is an Authorized Signatory of Firm and is a Principal or Officer of Firm.  I further certify that this firm is a “Designer”, as that term is defined in Chapter 7C, 
Section 44 of the General Laws, or that the services required are limited to construction management or the preparation of master plans, studies, surveys, soil tests, cost estimates or programs.  
The information contained in this application is true, accurate and sworn to by the undersigned under the pains and penalties of perjury.  

 Submitted by 
(Signature) 

 
__________________________________________________ 
 

Printed Name and Title 
 
 _______________________________ 
 

Date 
 
____________  
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