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August 26, 2026 

 

To All Bidders: 

 

Subject:   Bid No. 8790-M7 – Property Card Digitization Services / Assessing 

 

ADDENDUM NO. 1 

To Whom It May Concern: 

 

With reference to our bid request relative to the above subject, please refer to the 

changes/modifications/clarifications to the original proposal request. 

 

Questions Received by this Office, and Answers from The City: 

1. The information contained on the sample property card image provided does not match 

the three index fields per card as defined in the scope of services. Please clarify the 

information on the property cards that needs to be keyed vs. captured from a data file.  

A: Due to the age of some cards, the naming conventions have changed over time. Some 

examples are included on the following pages. This information will likely need to be 

recorded manually into a data file. 

 

2. Will bid submissions via email only be accepted, or must the bid be delivered to City 

Hall? 

A: Email submissions are acceptable, and preferred; however delivery is also acceptable. 

  

3. Is a bid bond required at the time of submitting the bid? The amount line is blank (pg. 1, 

Item 2, under General section). 

A: No bond is required for this solicitation. 

 

 

Bidders are requested to acknowledge and/or include this addendum with submission. All other 

terms, conditions and specifications remain unchanged. 

 

Very truly yours, 

 

 

Stephen R. McDonald 

Assistant Purchasing Director 
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Example #1: 

 

 
 
This is an example of an older card; in these cases, the highlighted card fields marked Bk 

(Book), Pg (Page), and Lot translate to Map, Block, and Lot respectively, per the bid 

specifications. 

 

MM-BBB-LLLLL convention for this card would be 33-018-00190. 

 

The address is also required to be recorded in the data file (also highlighted). 
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Example #2:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

For this card, like Example #1, fields marked Bk (Book), Pg (Page), and Lot translate to Map, 

Block, and Lot respectively, per the bid specifications. 

 

MM-BBB-LLLLL convention for this card would be 47-018-00000. 

 

The location field on the card is also the address field to be recorded in the data file. 
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Example #3: 

 

For this card, the convention used in the bid specifications is readily apparent. Map, Block, and 

Lot are labeled as they should be. 

 

MM-BBB-LLLLL convention for this card would be 07-014-00012. 

 

The location field on the card is also the address field to be recorded in the data file. 

 

Please note that in the case of these cards, Book and Page refer to Registry of Deeds information 

and are not relevant to this bid for the naming convention or the data file. 
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