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ABOUT SPECIAL
EVEN TS

Plan an Event

From meetings and conventions, to sporting events,
to festivals and parades,the City of Worcester is
proud to support and host a variety of special events
that contribute to the spirit and vitality of our City.
Worcester offers many unique public and private
venues to accommodate allkinds of events and the
support staffto help guide organizers through the
municipal permit process and event coordination.
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Special Event Permit and
Expressive Event Permit ¢
Applications reviewed and

coordinated between January
2025 and December 2026.

Unique digital inquiries to

Dozens of walk-in’s and phone calls
from prospective event organizers
since January 2025.

Increase in the number of permit
applications submitted in 2025
vs.2024.

Special Event Committee
meetings offered for community
participants in 2025.
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2025 Fee:Waivers
Continue. 1mn 2026

City of Worcester

ANNOUNCEMENT
USEEGIAREYENIGE

 PROCESS ENHANCEMENTS

i () Consolidated Application i
) Improved Coordination

(v) Fewer Permits and Fees

| Further Improvements to Come
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The following changes are being made to permits and fees:

e Special Event Application Fee: waived

Parks Permit Application Fee: waived

» Parks/Facilities Electrical Usage Fee: waived

e Parks Administrative Charge: waived

 Street or Sidewalk Obstruction/Closure Fee: waived
« Temporary Signage Fee: waived

e Portable Heater Permit Fee: waived

o Special Effects Permit Fee: waived

» Fireworks Permit Fee: waived

e Dumpster Permit Fee: waived

 Propane Storage Permit Fee: waived

» Temporary Building Permit Fees for Special Events: waived
« Temporary Body Art Practitioner Permit: waived

o Late Charges: eliminated

« Portable Toilet Permit: eliminated

e Parade Permit: eliminated

e Sound Permit: eliminated

« Permit to Exhibit, Raise, or Keep Animals: eliminated

20of 3
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City of Worcester

SPECIAL
EVENTS
UPDATES

Special Events _
Permit Application

Expressive Event
Permit Application

Parks Rules &
Regulations

@ Fee Structures

NOW LIVE

We are happy to announce that the
2026 Special Event Permit
Application, Expressive Event Permit
Application, Parks Rules &
Regulations, and fee structures are
now available! For this year, the
applications have been converted
from a PDF to streamlined webformes.

-

The City of
‘Worcester

PROUD TO SUPPORT AND HOST A VARIETY OF SPECIAL EVENTS THAT CONTRIBUTE TO THE SPIRIT AND
VITALITY OF QUR CITY




SPECIAL EVENT PERMIT PRO CESS
2026 Update

There is now an online ,which is received and
processed by the Cultural Development Division (CDD). For events of a time-sensitive,

spontaneous nature there is a separate online Expressive Event Application. Printout
documents are available for those without computer access.

Special Events — Events in Public Space/Parks and/or
Requiring City Services
Events on City property, including City Parks, and/or events that require

City services or authorization necessitate the
process. Events willbe reviewed through the Special Event Permit process.

Expressive Event— Event of a Time- Sensitive Nature

An Expressive Event of a time-sensitive nature is a spontaneously planned event in
response to a recent occurrence, including but not limited to rallies, protests or vigils
addressing current political, religious, or social issues, when the organizer(s) could
not have reasonably anticipated their need for such event in advance of the
permitting timeline established by the City's Special Events regulations. The City
provides an process to facilitate this type of event.



https://forms.worcesterma.gov/ng/fa/SpecialEventPermit
https://forms.worcesterma.gov/ng/fa/SpecialEventPermit
https://forms.worcesterma.gov/ng/fa/ExpressiveEventPermit
https://forms.worcesterma.gov/ng/fa/SpecialEventPermit
https://forms.worcesterma.gov/ng/fa/ExpressiveEventPermit

TYPES OF SPECIAL EVENTS

_‘L.

SPECIAL EVENT PERMIT EXPRESSIVE EVENT PERMIT PARKSPERMIT

Ellmmated:In 2025,the former

Event on a City property, Event ofa time sensitive Park’s Division “Event in a Park”
including Parks, nature (e.g., Vigil, Rally, applcation was elimmated.
and/or requiring Protest,etc.)

, : Applicants willcomplete the

City Services : : :

Special Event Permit to submit a
request for an event in a City

park.




PERMIT TIMELIN E

Submit Special Event Permit application

at least 3 months priorto proposed event

date. Exception for Expressive Event
Permit application willbe reviewed by Permits of a time - sensitive nature.

Special Event Committee and/or
Department of Parks, Recreation &
Cemetery on a rolling basis. Attend a Special Event Committee or
Scheduling is First Come - First Serve. Parks Commission meeting, if required.
Special Event Committee meets Ist
Wednesday of each month at lpm. Parks

: Commission meets monthly on
Complete supplementary permits and

follow-up with City departments on FO 110 W - Up

specific event needs.

Thursdays at 630 pm.

Host event and update the City team
of any post-event concerns or
challenges to maintain open lines of

communication.



The City of
Worcester SPECIAL EVENT

PERMIT APPLICATION

Special Event Permit Application De a d hn C

The City af Wioroester is proud to support and hast a variety of Special Events thal contriobule to the spirit and vitality of owr S u b m it On I i n e a p pI icati O n at le a S t 9 0 d a V S p riO r t O

cily. Flease refer ta the Speoal Events Plan mning Guidebook to aid in the complesan af your application. Fease Tully complebe

. requested event. Printed documents may be submitted

Please node the folowing nformation:

»  Special Event Applications should be submitted at keast 80 days prior to the requested date of event. .
. f?_".'l.'rr. -:L.:ll'r:unrs an Expressivie Event af a Time Senstive "J:ll:lJrl.!:_| campleie '.I'-'_:'|Ll: ressive Event Permit Apolication. t (0] th c Cult urc O ffiC C . RO om 4 O 9 Q) f WO rces t cr C lt y Ha 11.

iy a cultural flag at City Hal, complete the Request to Display a Cultural Flag.
ew af application, all addibonal perm =unmitbed io abtain approval aof apolication. Fes
schegule far all permits may be found inthe Special Evends bk
«  Addilional event permits muest be approved 14 days price io , Encepl in exbenuating drcumstances.

Applicant

Sponsoring Organization

. Ensure applicant 1s appropriate contact for all event

Type of Organization

Commercial (tor proht) O C O rre S p O n d e n C e .

ndividual
Mongrodit wiib S0Mc)03) Exempdan

O Customization

Grganization * Application should be completed,but some fields willnot be

relevant depending on event format.

|L‘|.'I'."n1 Coordinaior - @-
- ~ Supplementary Materials
sirect ez * Include simple event map as attachment.

epann X
Skaie

| | Choase One




G @ & https://forms.worcesterma.gov/ng/fa/SpecialbventPermit

@ Special Event Permit
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The City of

webmaster@worcesterma.gov
455 Main Street, Worcester, MA,

Worcester

Special Event Permit Application

The City of Worcester is proud to support and host a variety of Special Events that contribute to the spirit and vitality of our
city. Please refer to the Special Events Planning Guidebook to aid in the completion of your application. Please fully complete
all application information; incomplete applications will be returned. For inquiries, contact SpecialEventsi@WorcesterMA.gov.

Please note the following information:

+« Special Event Applications should be submitted at least 90 days prior to the requested date of event.
s [|f event qualifies as an Expressive Event of a Time Sensitive Nature, complete the Expressive Event Permit Application.
+ Todisplay a cultural flag at City Hall, complete the Request to Display a Cultural Flag.
= After staff review of application, all additional permit fees must be submitted to ebtain approval of application. Fee
schedule for all permits may be found in the Special Events Guideboolk.
Additional event permits must be approved 14 days prior 1o event, except in extenuating circumstances.

Sponsoring Organization

Type of Organization ¥

Commercial {for profit)
Individual

Nonprofit with 501(c)(3) Exemption




PERMIT FEE SCHEDULE

Type of Permit
Auctioneer Permit

Fermit Fee
525/Day

Inspection Status
Mo Inspection

Raffle & Bazaar License

510/Year from date of No Inspection

issuance

Parks Fees

S65/Hour [ per one Parks
Staff Member and/or Parks
Electrician
*Minimum of 4 hours / per
event / per day (5260
minimum charge)

Mo Inspection

5260 deposit for use of
Park for a Special Event

5400 trash
removal/disposal fee

51,040 Parks Portable
Stage fee for the delivery,
setup, breakdown, pickup

and transportation of Parks

Street Closure [/
Obstruction Permit

Parking Signage

Event Garage / Lot Rentals

Temporary Building Permit

Temporary Permit to
Practice Body Art
Electrical Permit

Food Permit

City of Worcester

Stage
Fee Waived

Fee Waived

5500 Municipal Lot

5500 Municipal Garage
per Level

Fee Waived

Fee Waived

Fee Waived

50 Farm Stand (Defined
by the State as:
Unprocessed fruits and
vegetables, eggs, honey
and maple syrup)
Seasonal (Semi-Annual)
(May include pie, cakes,
cookies, breads etc.)

Pre and Post
Inspection Required

Mo Inspection

Mo Inspection

City and State
Inspection Required
Inspection Required

Inspection Reguired
Inspection Required

Special Event Planning Guidebook

Department
City Clerk

City Clerk

Department of Parks,
Recreation & Cemetery

Department of Public
Works
Engineering Division
Department of
Transportation &
Mobility
Department of
Transportation &
Mobility

Inspectional Services
Inspectional Services

Inspectional Services

Inspectional Services

Temporary Food Permit or

Mobile Food Permit
Food Truck/Trailer
Inspection Permit

Food Permit (Bundle)*

*(Bundle rate eligible to
non- profits at discretion of

Inspectional Services)
Entertainment License

Liquor License

Hawkers and Peddlers
Permit

Police Detail
Fireworks Permit

Propane 5torage

Fire Detail

Flame Effects

Public Facilities Staff

City Hall Restroom Access

City of Worcester

550 Farmers' Market with
Food Preparation (Annual)

S60/Permit

Fee Waived, embedded in
Temporary Food Permit

5$150—1-12 Vendors
5300—13-24 Vendors
5500— 25+ Vendors

No fee Monday through
Saturday, 550 to City of
Worcester and 5100 to

Commonwealth of MA on

sundays
5100 per day

S62

560/hour per officer with a 4
Hour Minirmum

Fee Waived

Fee Waived

Detail rate is 1.5 times staff
members normal rate, 4
hours minimum, up to 8

hours
Fee Waived

560 / Hour / Staff member

556.25/Hour After SPM
(Mon.-Fri.) and After 8AM
(Weekends)
5100.00/Hour Prior to 8AM
(7 days a week)

Inspection Required

Inspection Required

Inspection Required

Mo Inspection

No Inspection

Inspection Required

Mo inspection
required
Day before and day
of event inspection
Day before and day
of event inspection

Mo Inspection
Required

Inspection Reguired

Inspectional Services

Fire Prevention

Inspectional Services

License Commission

License Commission

Police Department

Police Department
Fire Prevention

Fire Prevention

Fire Prevention

Fire Prevention

Public Facilities

Public Facilities

Special Event Planning Guidebook




CONTACT INFORMATION

For your reference, the following is a list of contacts you may need to acquire all necessary permitting for
your event. For the Special Event Committee, please contact specialevents@worcesterma.gov.

Executive Office of Diversity
Equity and Inclusion

51 Sever St Third Floor
Worcester, MA, 01609
Phone: (S08) 799-1995

EQDEIEworcestenma. goy

Cultural Development
Departmeant

455 Main Street, Room 409
Worcester, HA, 01608
Phone: (S08) 799-1400

Fax: (508) 799-1406
culture@worcesterma.goyv

Department of Public Facilities
50 Officer Manny Familia Way,
Room 101

Worcester, MA 01605

Phone: (508) 799-8588

publicfacilities®worcesterma.gov

Departrment of Public Works
20 East Worcester Street
Worcester, MA, 01604
Phone: (S08) 799-1300

Fax: (508)-799-1448
dpwBworcesterma.goy

Departrment of Public Works
Engineering Division

20 East Worcester Street
Worcester, HA, 01604

Phone: (S08) 929-1450
DPWpermits@worcesterma.gov

Department of Transportation and

Maobility

76 East Worcester Street
Worcester, HMA 01606

Phone: (508) = 929-1300
mobility@worcesterma.gov

City of Worcester

Division of Emergency
Communication

2 Coppage Drive

Worcester, MA, 01603

Phone: (S08) 799-1400

Fax: (508) 799-1406
communications@Eworcesterma. gov

Divizsion of Emergency
Management

2 Coppage Drive
Worcester, MA, 01603
Phone: (508) Fo9-1840
Fax: (508) 799-1389

emergencymglifworcesterma.goy

License Commission

25 Meade Street, Room 205
Worcester, MAD1810

Phone: (508) 799-1198 ext. 33009
Fax: (508) 799-1406
license@worcesterma.gov

Inspectional Services Department

25 Meade Street

Worcester MA, 01610

Phone, Food inguiries: (508)-799-
1198 ext. 33030

Phone, Portable Toilets/Housing
inquiries: (508)-799-1198 ext.
33012

Fax: (508) 799-8544
inspections@worcesterma.goy

Office of the City Manager

455 Main Street, Room 306
Worcester, MA, 01608

Phone: (508) 799-1175

Fax: (508) 799-1208
CityManager@worcasterma.gov

Department of Parks,
Recreation &

Cemetery

&0 Officer Manny Familia Way
Worcester, MA, 01605

Phone: (508) 799-1190

Fax: (508) 799-1203
parks@worcesterma.gov

Public Health Departmeant

25 Meade Street
Worcester, MA, 01610
Phone: (508) 799-8531

Fax: (508) 799-8572
health@worcesterma.goy

Worcester Police
Department

8-11 Lincoln Sguare
Worcester, MA, 01608
Phone: (508) 793-8600
Fax: (508) 799-8580

wpd@worcesternma, gov

Waorcester Fire
Prevention

25 Meade Street, Room 100
Worcester, MA, 01610
Phone: (S08) 799-1822 ext.
33100

Freventioni@worcesterma.gov

City Clerk

455 Main Street, Room 206
Worcester, MA, 01608
Phone: (508) 795 - 1121
Fax: (508) 799 = 1194

clerk rcesterma.gov

Special Event Planning Guidebook




[JAdmissions Gate(s)

[JBooths, Exhibits, Displays or Enclosures
[JCanopies or Tent Locations

JNumber of Canopies or Tents

[1S1ze(s) of Canopies or Tents

JFencing, Barriers and/or Barricades

[JFirst Aid Facilities and Ambulance Locations
JFood Concession and/or Food Preparation Area(s)
[1Gas Tanks (1.e.,hellum,propane,etc.)
[JGenerator Locations and/or Source of Electricity
[JPlatforms, Stages, Grandstands or Related
Structures

[JPortable Toilets, Restroom Facilities

JTrash Contamers and Dumpsters

JNumber of Trash Cans

JDumpsters w/covers

JVehicles and/or Trailers

Event Title — Event Date
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Light Sculptures

Trailers

Programming

Emergency Tent

Vendors [Craft, Monprofit & Sponsors)
Portable Toilets

Vehicles

Fire Pit




SPECIAL EVENT COMMITIEE M EETIN G

Upon Special Event Permit Application submission, organizer will be invited
to attend a Special Event Committee meeting hosted
Ist Wednesday ofthe Month at Ipm (on Zoom).

Attend Meeting

Prepare briefoverview of
event plans to share with
Committee. Committee
will nquire about event
and share additional
permitting needs.

Review Follow-up

Special Event team will
email st of required
permits and follow-up
steps within one week of
Committee meeting.

AN

Complete Permits

Complete appropriate
additional permits and pay
permit fees.




FUTURE PERMIT
IMPRO VEMEN TS

In Partnership with the City Manager’s Office,
and the Department of Innovation and

Technology, the Special Event Committee and
Department of Parks, Recreation & Cemetery
are continuing to develop the Special Event
permitting process.




You can also learn more at the
following sessions:

e The Cultural Development Division will host
an optional, virtual Special Event
Information Session on Wednesday, Feb. 4
from 5:30 — 6:30 p.m.

e The Cultural Development Division will also
host February drop-in office hours from 10
a.m. to 4 p.m. on Monday, Feb. 9;
Wednesday, Feb. 11; and Tuesday, Feb. 17 for
anyone with questions about the 2026 x
Special Event Application process. K

BROLUD TO SUPBORT AND HOST & VARETY OF SPECIAL EVENTS THAT CONTRIBUTE TO THE S2RIT AMD
WITALITY OF SUR CITY

e The Department of Parks, Recreation &
Cemetery will host an event meeting to
review 2026 Parks Rules and Regulations on
Thursday, Feb. 26 at 6:30 p.m. at 50 Officer
Manny Familia Way - Meeting Room A.

GEARN Yle]:1 — worcesterma.gov/plan-an-event |




CONTACT INFORMATION

Cultural Development Division / Special Event Committee

[l

~] City Hall, Room 409

508-799-1400

@ SpecialEvents@worcesterma.gov

Department of Parks, Recreation
& Cemetery

=

7] 50 Officer Familia Way

508-799-1190

@ Parks@worcesterma.gov
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