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ABO UT SPEC IAL 
EVEN TS

Pla n a n  Eve nt

From meetings and conventions, to sporting events, 
to fe s t ivals  and  p arad e s , the  City of Worc e s te r is  

p roud  to sup p ort  and  hos t  a  varie ty of sp e c ial e ve nts  
that  c ont rib ute  to the  sp irit  and  vitality of our City. 
Worc e s te r offe rs  many uniq ue  p ub lic  and  p rivate  

ve nue s  to ac c ommod ate  all kind s  of e ve nts  and  the  
sup p ort  s taff to he lp  guid e  organize rs  through the  
munic ip al p e rmit  p roc e ss  and  e ve nt  c oord inat ion.



29 0 +
BY THE N UMBERS

Special Event Permit and 
Exp re ss ive  Event  Pe rmit  
Ap p lic at ions  reviewed  and  
coord inated  b e tween January 
20 25 and  Decemb er 20 26 . 

9 5 +
Uniq ue  d igital inq uirie s  to 
Sp ec ialEvents@Worces te rMA.Gov. 
Dozens  of walk- in’s  and  p hone  calls  
from p rosp ec t ive  event  organize rs  
s ince  January 20 25. 

5 0 %
14

Increase  in the  numb er of p e rmit  
ap p lic at ions  sub mit ted  in 20 25 
vs . 20 24. 

Sp ec ial Event  Commit te e  
mee t ings  offe red  for community 
p art ic ip ants  in 20 25. 

mailto:SpecialEvents@WorcesterMA.Gov


20 25  Fe e  Wa ive rs 
C o n t inue  in  20 26





SPEC IAL EVEN T PERMIT PRO C ESS
20 26  Up d a t e
There is now an online s ingle  ap p lic at ion for all Sp ec ial Events , which is  re ce ived  and  
p roce ssed  b y the  Cultural Deve lop ment  Divis ion (CDD). For events  of a  t ime - sens it ive , 
sp ontaneous  nature  the re  is  a  sep arate  online Exp re ss ive  Event  Ap p licat ion. Printout  
d ocuments  are  availab le  for those  without  comp ute r acce ss . 

Sp e c ia l Eve nt s  –  Eve nt s  in  Pub lic  Sp a c e / Pa rks  a nd / or
Re q uiring Cit y Se rvic e s
Events on City property, including City Parks, and/or events that require 
City services or authorization necessitate the Special Event application 
process. Events  will b e  reviewed  through the  Sp ec ial Event  Pe rmit  p roce ss . 
Exa m p le s : Roa d  Ra c e s , Bloc k Pa rt ie s  a nd  e ve nt s  in  Cit y owne d  p a rks / p a rking 
lo t s , ga ra ge s  a nd  ot he r in fra s t ruc t ure .

Exp re s s ive  Eve nt –  Eve nt  of a  Tim e - Se ns it ive  Na t ure
An Expressive Event of a time-sensitive nature is a spontaneously planned event in 
response to a recent occurrence, including but not limited to rallies, protests or vigils 
addressing current political, religious, or social issues, when the organizer(s) could 
not have reasonably anticipated their need for such event in advance of the 
permitting timeline established by the City's Special Events regulations. The City 
provides an expedited permitting process to facilitate this type of event.
Exa m p le s : Vigils , Ra llie s , Prot e s t s  

https://forms.worcesterma.gov/ng/fa/SpecialEventPermit
https://forms.worcesterma.gov/ng/fa/SpecialEventPermit
https://forms.worcesterma.gov/ng/fa/ExpressiveEventPermit
https://forms.worcesterma.gov/ng/fa/SpecialEventPermit
https://forms.worcesterma.gov/ng/fa/ExpressiveEventPermit


Event on a City property, 
inc lud ing Parks ,

 and /or req uiring 
City Se rvice s

TYPES O F SPEC IAL EVEN TS

Eliminated : In 20 25, the  former 
Park’s  Divis ion “Event  in a Park” 

ap p lic at ion was  e liminated . 
Ap p lic ants  will comp le te  the  

Sp ec ial Event  Pe rmit  to sub mit  a  
req ues t  for an event  in a City 

p ark. 

PARKS PERMIT SPECIAL EVENT PERMIT

Event  of a  t ime  sens it ive   
nature  (e .g., Vigil, Rally, 

Prote s t , e tc .)

EXPRESSIVE EVENT PERMIT

Depending on the nature of the event, organizers may need to attend 
a Parks Commission and/or Special Event Committee meeting, as assigned.



Re vie w

Be gin  
Pe rm it s

Submit Special Event Permit application 
a t  le a s t  3  m ont hs  p rior to p rop osed  event  

d ate . Exception for Expressive Event 
Permits of a time - sensitive nature.  

Me e t

Follow- Up

Eve nt

Pe rmit  ap p lic at ion will b e  reviewed  b y 
Sp ec ial Event  Commit te e  and /or 

Dep artment  of Parks , Rec reat ion & 
Ceme te ry on a rolling b as is . 

Sched uling is  Firs t  Come  -  Firs t  Se rve .
At tend  a Sp ec ial Event  Commit te e  or 
Parks  Commiss ion mee t ing, if req uired . 
Sp ec ial Event  Commit te e  mee ts  1s t  
Wed nesd ay of e ach month at  1p m. Parks  
Commiss ion mee ts  monthly on 
Thursd ays  at  6 :30 p m. Comp le te  sup p lementary p e rmits  and  

follow- up  with City d ep artments  on 
sp ec ific  event  need s . 

Hos t  event  and  up d ate  the  City te am 
of any p os t - event  conce rns  or 
challenges  to maintain op en line s  of 
communicat ion.

PERMIT TIMELIN E



SPEC IAL EVEN T
PERMIT APPLIC ATIO N
De a d line
Submit online application at  le as t  9 0  d ays  p rior to 
req ues ted  event . Printed  d ocuments  may b e  sub mit ted  
to the  Culture  Offic e , Room 40 9  of Worces te r City Hall.

Ap p lic a nt
Ensure  ap p lic ant  is  ap p rop riate  contac t  for all event  
corre sp ondence . 

Sup p le m e nt a ry Ma t e ria ls
Inc lud e  s imp le  event  map  as  at tachment . 

Cus t om iza t ion
Ap p licat ion should  b e  comp le ted , b ut  some  fie ld s  will not  b e  
re levant  d ep end ing on event  format . 









 Ad miss ions  Gate (s ) 
 Booths , Exhib it s , Disp lays  or Enc losure s  
 Canop ie s  or Tent  Locat ions
 Numb er of Canop ie s  or Tents
 Size (s ) of Canop ie s  or Tents  
 Fenc ing, Barrie rs  and /or Barric ad es  
 Firs t  Aid  Fac ilit ie s  and  Amb ulance  Locat ions
  Food  Concess ion and /or Food  Prep arat ion Area(s ) 
 Gas  Tanks  (i.e ., he lium, p rop ane , e tc .) 
 Gene rator Locat ions  and /or Source  of Elec t ric ity
 Plat forms , Stages , Grand s tand s  or Re lated  
St ruc ture s
 Portab le  Toile t s , Res t room Fac ilit ie s
 Trash Containe rs  and  Dump ste rs
 Numb er of Trash Cans
 Dump s te rs  w/cove rs
 Vehic le s  and /or Traile rs

EXAMPLE 
EVEN T MAP



SPEC IAL EVEN T C O MMITTEE MEETIN G
Upon Special Event Permit Application submission, organizer will be invited 

to at te nd  a Sp e c ial Eve nt  Commit te e  me e t ing hos te d
  1s t  We d ne s d a y of t he  Mont h  a t  1p m  (on  Zoom ). 

At t e nd  Me e t ing
Sp ec ial Event  t e am will 

email lis t  of req uired  
p e rmits  and  follow- up  

s tep s  within one  week of 
Commit te e  mee t ing. 

Re vie w Follow- up
Comp le te  ap p rop riate  

ad d it ional p e rmits  and  p ay 
p e rmit  fe e s . 

Com p le t e  Pe rm it s
Prep are  b rie f ove rview of 
event  p lans  to share  with 
Commit te e . Commit te e  
will inq uire  ab out  event  

and  share  ad d it ional 
p e rmit t ing need s . 



FUTURE PERMIT 
IMPRO VEMEN TS

In Partnership with the City Manager’s Office, 
a n d  t h e  De p a r t m e n t  o f  In n o va t io n  a n d  
Te c h n o lo g y , t h e  Sp e c ia l Eve n t  C o m m it t e e  a n d  
De p a r t m e n t  o f  Pa r ks , Re c r e a t io n  & C e m e t e r y  
a r e  c o n t in u in g  t o  d e ve lo p  t h e  Sp e c ia l Eve n t  
p e r m it t in g  p r o c e s s .





Cult ura l De ve lop m e nt  Divis ion  /  Sp e c ia l Eve nt  Com m it t e e

C O N TAC T IN FO RM ATIO N

SpecialEvents@worcesterma.gov

5 0 8 - 79 9 - 14 0 0

Cit y  Ha ll, Ro o m  4 0 9

De p a rt m e nt  of Pa rks , Re c re a t ion  
& Ce m e t e ry 

Pa rks @ wo rc e s t e rm a .go v

5 0 8 - 79 9 - 119 0

5 0  Offic e r Fa m ilia  Wa y
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