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ABO UT SPEC IAL 
EVEN TS

Pla n a n  Eve nt

From meetings and conventions, to sporting events, 
to festivals and parades, the City of Worcester is 

proud to support and host a variety of special events 
that contribute to the spirit and vitality of our City. 
Worcester offers many unique public and private 

venues to accommodate all kinds of events and the 
support staff to help guide organizers through the 
municipal permit process and event coordination.



14 5 +
BY THE N UMBERS

Special Event Permit Applications 
and Parks Permit Applications 
reviewed and coordinated 
between January 2024 and 
December 2024. 

70 +
Unique digital inquiries to 
SpecialEvents@WorcesterMA.Gov. 
Dozens of walk-in’s and phone calls 
from prospective event organizers 
since January 2024. 

18
Number of permit fees being 
waived and/or eliminated in 2025 
in partnership with the City 
Manager’s Office. 

9 5 +
Special Event Permit Applications 
submitted for 2025 in the Spring 
of 2025. 

mailto:SpecialEvents@WorcesterMA.Gov




SPEC IAL EVEN T PERMIT PRO C ESS
20 25  Up d a t e
There is now a single application for all Special Events, which is received and 
processed by the Cultural Development Division (CDD). For events of a time-
sensitive, spontaneous nature there is a separate Expressive Event Application.

Sp e c ia l Eve nt s  –  Eve nt s  in  Pub lic  Sp a c e / Pa rks  a nd / or
Re q uiring Cit y Se rvic e s
Events on City property, including City Parks, and/or events that require 
City services or authorization necessitate the Special Event application 
process. Events will be reviewed through the Special Event Permit process. 
Exa m p le s : Roa d  Ra c e s , Bloc k Pa rt ie s  a nd  e ve nt s  in  Cit y owne d  p a rks / p a rking 
lo t s , ga ra ge s  a nd  ot he r in fra s t ruc t ure .

Exp re s s ive  Eve nt –  Eve nt  of a  Tim e - Se ns it ive  Na t ure
An Expressive Event of a time-sensitive nature is a spontaneously planned event in 
response to a recent occurrence, including but not limited to rallies, protests or vigils 
addressing current political, religious, or social issues, when the organizer(s) could 
not have reasonably anticipated their need for such event in advance of the 
permitting timeline established by the City's Special Events regulations. The City 
provides an expedited permitting process to facilitate this type of event.
Exa m p le s : Vigils , Ra llie s , Prot e s t s  

https://www.worcesterma.gov/parks/document-center/special-events-permit.pdf
https://www.worcesterma.gov/parks/document-center/expressive-event-application.pdf


Event on a City property, 
including Parks,

 and/or requiring 
City Services

TYPES O F SPEC IAL EVEN TS

Eliminated: The former Park’s 
Division “Event in a Park” 

application has been eliminated. 
Applicants will complete the 

Special Event Permit to submit a 
request for an event in a City 

park. 

PARKS PERMIT SPECIAL EVENT PERMIT

Event of a time sensitive  
nature (e.g., Vigil, Rally, 

Protest, etc.)

EXPRESSIVE EVENT PERMIT

Depending on the nature of the event, organizers may need to attend 
a Parks Commission and/or Special Event Committee meeting, as assigned.



Re vie w

Be gin  
Pe rm it s

Submit Special Event Permit application 

a t  le a s t  3  m ont hs  prior to proposed event 

date. Exception for Expressive Event 

Permits.  

Me e t

Follow- Up

Eve nt

Permit application will be reviewed by 
Special Event Committee and/or 

Parks Division on a rolling basis. 
Scheduling is First Come - First Serve.

Attend a Special Event Committee or 
Parks Commission meeting, if required. 
Special Event Committee meets 1st 
Wednesday of each month at 1pm. Parks 
Commission meets monthly on 
Thursdays at 6:30pm. Complete supplementary permits and 

follow-up with City departments on 
specific event needs. 

Host event and update the City team 
of any post-event concerns or 
challenges to maintain open lines of 
communication.

PERMIT TIMELIN E



SPEC IAL EVEN T
PERMIT APPLIC ATIO N

De a d line
Submit at least 90 days prior to requested event date 
via email to SpecialEvents@worcesterma.gov. 

Ap p lic a nt
Ensure applicant is appropriate contact for all event 
correspondence. 

Sup p le m e nt a ry Ma t e ria ls
Include simple event map as attachment. 

Cus t om iza t ion
Application should be completed, but some fields will not be 
relevant depending on event format. 















 Admissions Gate(s) 
 Booths, Exhibits, Displays or Enclosures 
 Canopies or Tent Locations
 Number of Canopies or Tents
 Size(s) of Canopies or Tents 
 Fencing, Barriers and/or Barricades 
 First Aid Facilities and Ambulance Locations
  Food Concession and/or Food Preparation Area(s) 
 Gas Tanks (i.e., helium, propane, etc.) 
 Generator Locations and/or Source of Electricity
 Platforms, Stages, Grandstands or Related 
Structures
 Portable Toilets, Restroom Facilities
 Trash Containers and Dumpsters
 Number of Trash Cans
 Dumpsters w/covers
 Vehicles and/or Trailers

EXAMPLE 
EVEN T MAP



SPEC IAL EVEN T C O MMITTEE MEETIN G
Upon Special Event Permit Application submission, organizer will be invited 

to attend a Special Event Committee meeting hosted
  1s t  We d ne s d a y of t he  Mont h  a t  1p m  (on  Zoom ). 

At t e nd  Me e t ing
Special Event team will 

email list of required 
permits and follow-up 

steps within one week of 
Committee meeting. 

Re vie w Follow- up
Complete appropriate 

additional permits and pay 
permit fees. 

Com p le t e  Pe rm it s
Prepare brief overview of 
event plans to share with 
Committee. Committee 
will inquire about event 

and share additional 
permitting needs. 



FUTURE PERMIT 
IMPRO VEMEN TS

In Partnership with the City Manager’s Off ice,  
and the Department of Innovation and 
Technology,  the Special  Event Committee and 
Parks & Recreation Division are continuing to 
develop the Special  Event permitt ing process.



Cult ura l De ve lop m e nt  Divis ion  /  Sp e c ia l Eve nt  Com m it t e e

C O N TAC T IN FO RM ATIO N

SpecialEvents@worcesterma.gov

508-799-1400

City Hall, Room 409

Pa rks  & Re c re a t ion  

Parks@worcesterma.gov

508-799-1190

50 Officer Familia Way
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